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For Department Use Only
Record ID:
Permit Number:
Date Issued:
APPLICATION TO AMEND PERMIT
For Customary Maintenance or Substantial Changes
On Outdoor Advertising Signs
Located Along Interstate, Primary Highways or Rural Roads       
U:\NewGsd\new_gsd\forms\logos\3LBlkLgo_2x.png
TxDOT, by issuance of an amended permit, does not represent that the sign or location thereof meets city, county or local government laws, orders, ordinances and other regulations.  Issuance of a permit or license does not create a contract or property right in the permit or the license holder.
If this amended permit application is approved, the applicant agrees to abide by the provisions of Texas Laws and the rules and regulations established by the Texas Transportation Commission pertaining to outdoor advertising, and certifies that the items of customary maintenance or substantial changes to the sign or sign structure are in accordance with all specifications, standards and requirements under these laws, rules and regulations.
Send the completed and executed amended permit application with all required attachments to the Texas Department of Transportation, Right of Way Division, P.O. Box 13043, Austin, TX 78711-3043.  Attach a $100.00 nonrefundable fee made payable to the Texas Highway Beautification Fund.
Complete this application in its entirety.  If an amended or any other application is incomplete or has incorrect information, it will be returned to the applicant and the amended application fee paid to the department will not be refunded.
Part 2 – Instructions For Completing the Form
To change the face of an existing permitted sign to an Electronic Sign (LED) you must submit an amended permit application before you begin the activity. [43 TAC §21.174 (a)]
Substantial changes are allowed for conforming signs only and require an amended permit application before you begin the activity.  Substantial changes consist of; (1) adding lights to an un-illuminated sign or adding more intense lighting to an illuminated sign whether or not the lights are attached to the sign structure; (2) changing the number of poles in the sign structure; (3) adding permanent bracing wires, guy wires, or other reinforcing devices; (4) adding permanent bracing wires, guy wires, or other reinforcing devices; (5) adding faces to a sign or changing the sign configuration; (6) increasing the height of the sign; (7) changing the configuration of the sign structure, such as changing a “V” sign to a stacked or back to back sign, or a single face sign to a back-to-back sign; and (8) moving the sign structure or sign face in any way unless the movement is made in accordance with 43 TAC §21.192 relating to a permit for the relocation of a sign displaced by a highway project. [43 TAC 21.191(c)]
For either a conforming or non-conforming sign you must submit this form in order to perform customary maintenance activities that may be made but require an amended permit application before you begin the activity.  Customary maintenance activities consist of; (1) replacement of poles, but only if not more than one-half of the total number of poles of the sign structure are replaced in any 12 month period and the same material is used for the replacement poles; (2) adding a catwalk to the sign structure.  [43 TAC §21.191(b)]
For either a conforming or non-conforming sign you do not need to submit this form in order to perform routine maintenance activities consisting of the following; (1) replacement of nuts and bolts; (2) nailing, riveting, or welding; (3) cleaning and painting; (4) manipulation of the sign structure to level or plumb it; (5) changing of the advertising message; (6) replacement of minor parts if the materials of the minor parts are the same type as those being replaced and the basic design or structure of the sign is not altered; (7) changing all or part of the sign face structure but only if materials similar to those of the sign face being replaced are used; and (8) upgrading existing lighting for an energy efficient lighting system. [43 TAC §21.191(a)]
Part 1 – Purpose of the Amended Permit Application
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Part 3 – Applicant Information
Part 4 – Location of Sign
Latitude (not required but helpful):
Check One:
Hwy Side:
Sign located along: 
Part 5 – Use Only if for Items of Customary Maintenance
Replacement of Poles [43 TAC §21.191 (b) (1)]
Last replacement of poles:
Date
Number of Poles
Current number of poles: 
Current material type of poles:
No. poles replaced with this amended permit: 
Replacement poles material: 
Catwalk toe board material: 
Catwalk railing material: 
Catwalk platform material: 
Catwalk will have a lower (in front) platform: 
Catwalk will have an upper (interior) platform:
Note: To add a catwalk to a sign structure the catwalk must meet Occupational Safety and Health Administration guidelines.
Adding a Catwalk [43 TAC §21.191 (b) (2)]
Part 6 – Sign Configuration and Reinforcing Devices
Configuration Before:
Configuration After:
Face Mount Before: 
Face Mount After: 
Height of sign above crown of main-traveled way: 
) feet
) feet
Add permanent reinforcing devices:
Part 7 – Sign Face Number and Size
Note: The maximum number of faces for a permit is 4 with no more than 2 facing the same direction of travel.  Complete the information below only for the faces for this specific amended permit; i.e., if your sign has 2 faces before and 2 faces after, you will leave the information for Face #3 and #4 blank.
Face #1 Before:
)
Face #4 Before:
)
Face #3 Before:
)
Face #2 Before:
)
Face #1 After:
)
Face #4 After:
)
Face #3 After:
)
Face #2 After:
)
Part 8 – Lighting
Number of Fixtures:
)
Add Solar: 
Add Wind Turbine:
Part 9 – Sign Face Material
Face #1 Before:
Face #1 After:
Face #4 Before:
Face #4 After:
Face #3 Before:
Face #3 After:
Face #2 Before:
Face #2 After:
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Part 10 – Verification by Municipality for LED Faces
Note:  If you are adding or changing a face of a sign to an LED face, you must comply with 43 TAC §21.251 - §21.260.
Sign will be modified to convert an existing face or add an LED face: 
A sign being modified to change a face to an LED face or to add an LED face requires a copy of a permit from the municipality in whose jurisdiction the sign is located.  In cases where the municipality does not issue an actual permit, a letter from the municipality granting permission or a copy of a municipal ordinance granting permission is required before the State can approve an amended permit application. [43 TAC §21.256]   Check one of the following.                          
Yes, the municipality issues a formal permit and a copy is attached.
The municipality does not issue a formal permit but has provided a written approval letter and it is attached.
The municipality has provided a copy of a municipal ordinance granting approval for the LED modification and is attached.
Part 11 – Natural Disaster
Is this amended permit application submitted due to a natural disaster: 
If answer to the above question was “Yes”, what was the date the damage occurred: 
Part 12 – Acknowledgement by Applicant (if an individual)
Full Name of Applicant (please print) 
Title of Position (please print) 
State of Texas, County of 
This instrument was acknowledged before me on 
By 
.
Notary Public’s Signature
Part 13 – Acknowledgement by Corporation (if applicable)
Full Name of Corporation as Applicant (please print) 
Title of Position of Authorized Representative
State of Texas, County of  
This instrument was acknowledged before me on 
by 
 of 
 corporation, on behalf of said corporation.
Notary Public’s Signature
Title of Position (if Authorized Representative)
Signature of Applicant or Authorized Representative
Signature of Authorized Representative
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Part 14 – Department Review
Staff Reviewer Signature
Action by:      
Concurrence:
Program Manager Signature
Date
Date
The Texas Department of Transportation maintains the information collected through this form. With few exceptions, you are entitled on request to be informed about the information that we collect about you. Under Sections 552.021 and 552.023 of the Government Code, you also are entitled to receive and review this information. Under Section 559.004 of the Government Code, you are also entitled to have us correct information about you that is incorrect. 
INSTRUCTIONS
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